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Submission Guidelines

1 Manuscript length limit
1.1 Papers submitted should be within 20 pages according to the following section, “2 Manuscript format.”
2 Manuscript format
2.1 Papers submitted are to be created on a computer. Be sure to use the format file. 
2.2 A4 size
2.3 Margins: top: 25mm, bottom: 25mm, left: 30mm, right: 30mm
2.4 Columns: two columns 
2.5 Lines: 38 lines per column
3 Organization of manuscripts
3.1 Title
3.1.1 Western language titles: centered, in a 12-point New Times Roman font 
3.1.2 Japanese titles: centered, in a 12-point MS Gothic font
(Be sure to include a Japanese title)
3.2 Name(s) of author(s) and affiliation(s)
3.2.1 Names: centered, in an 11-point MS Gothic font	Comment by BG: 訳者註：原文通り「MSゴシック」と訳出しておりますが、当執筆要綱は欧文論文用ですのでTimes New Romanの可能性があるかと存じます。ご確認をお願い致します。
3.2.2 In the footnote on the name(s) of the author(s) insert their department(s) or division(s) of affiliation.
3.3 Headings

	First level
	Title
	

	Second level
	· Introduction/conclusion
· Introduction. Subject and method. Results. Observations. Conclusion.
· 1. 2. 3.  
	MS Gothic/Times New Roman	Comment by BG: 訳者註：原文通り「MSゴシック」と訳出しておりますが、欧文用執筆要領ですので削除の可能性があるかと存じます。ご確認をお願いいたします。
11-point
Left-aligned
Leave one line space above and below

	Third level
	1.1. 1.2. 1.3. … 2.1. 
	MS Gothic/Times New Roman	Comment by BG: 訳者註：コメント同上
10.5-point
Left-aligned

	Fourth level
	(1) (2) (3)
	MS Gothic/Times New Roman	Comment by BG: 訳者註：コメント同上
10.5-point
Lower two spaces from the title above



3.4 Main text
3.4.1 Times New Roman, 11-point.
3.4.2 Indent two spaces at the start of a new line at the top of paragraphs.	Comment by BG: 訳者註：原文「改行の冒頭は２スペース分をあける。」を「段落最初の行は2スペース分あける」と訳出しております。ご趣旨にそっておりますでしょうか。
3.4.3 Use the commonly accepted symbols for units of measurement (e.g.: km, °C, mg, μ).
Follow accepted use with regard to other abbreviations and symbols.
3.4.4 For special characters such as Greek characters, other special symbols, superscript (t2) and subscript (H20) in mathematical and chemical equations, upper case and lower case (W, w) characters, please bear in mind the website notation.
3.5 Figures and photos
3.5.1 Care should be taken regarding whether figures have been made by the author(s) on their own computers or copied and pasted from website materials. In the latter case, care should also be taken involving copyrights, and where necessary they must acquire permission to use.
3.5.2 Figure numbers (Fig.1, Fig.2) and any captions should be inserted above or below, in 9-point text. 
3.5.3 Care should be taken regarding the copyright of photos, and where necessary they must acquire permission to use. In addition, if a photo was taken by an author, the date, place and name of the person taking the photo should be indicated. 
3.5.4 Photo numbers (Photo 1, Photo 2) and any captions should be inserted above or below, in 9-point text.
3.5.5 Figures (including photos) should in principle fit inside one column. It is acceptable for figures of a width that cannot be kept within one column to be spread over two. 
3.6 Quotations and notes
3.6.1 Follow the formats of each academic field. As an example, when quoting within the main text insert the name of the author(s), year of publication and page referred to thus: (Nagasaki, 2021, p.2) 
3.6.2 Follow the formats of each academic field. When inserting notes, use endnotes. Add numbers to endnotes and place them between the main text and the Reference section. 
3.7 References
Follow the formats of each academic field. The following shows an example.
3.7.1 References are to be shown at the end of the paper in alphabetical order of the author’s surname (in Times New Roman 9-point font）.	Comment by BG: 訳者註：原文にはございませんが「著者の姓の（アルファベット順）」と追記しております。ご趣旨に沿っておりますでしょうか？
3.7.2 Journals
Author’s name (year of publication). Paper title. Journal name. volume (issue): page(s) referred to.
Collins, Patricia Hill (2010). The New Politics of Community. American Sociological Review, 75: 7-30.
3.7.3 Books
Author’s name (year of publication). Title. Place of publication. Publisher.
Butler, Judith (2004）. Undoing Gender, New York: Routledge.
3.7.4 Websites
Name of author/organization (month and year uploaded/published). Web page name. Website name. URL (Accessed: month/day/year）

E.g.: Nagasaki University Center for Diversity and Inclusion (June 1, 2021). Women researchers: Introduction to their research. Website of the Nagasaki University Center for Diversity and Inclusion. URL: https://www.cdi.nagasaki-u.ac.jp/research-introduction-of-female-researchers/ (Accessed: 2021.6.29）
4 Editing
4.1 Authors should be as thorough as possible in the correction of the first proof; the correction of second or third proofs should be limited to checking that the errors of the first proof have been corrected and the correcting of minor unnoticed mistakes, and the utmost effort should be taken to avoid any new additions or deletions of the text.
4.2 Corrections should be shown in red characters or by using the strike-through correction function for parts revised, and all revised parts clearly displayed.  
4.3 Authors may make corrections up to the third proof, whereafter the Editorial Board will take charge of overall adjustments. 
4.4 In the event that it is necessary to change the title or make significant changes to the main text and figures etc., authors must notify the Editorial Board or its Chair. 

